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Department of Economics

1 Contact one of the SNS Lab Group Leaders

To request use of one of the labs (i.e., brain stimulation, behavioural, EEG, and/or pharmacological lab) in

SNS Lab facilities, first contact one of the Group Leaders (Hare, Ruff, Tobler) to briefly describe your

research project and the SNS Lab resources you would like to use. The Group Leader will review your

request and consult with the other Group Leaders to determine whether it is feasible to fulfill your

request, considering the SNS Lab’s current time and space constraints. If the Group Leaders determine

that your request is feasible, you may give a project approval presentation.

2 Project approval presentation

Anyone who intends to use the SNS Lab for scientific research must give a successful project approval

presentation using the project approval presentation template.

The presentation should be no longer than 10 minutes and must include the following:

background & goals of the study, study design

resources required (i.e., hours in total, which equipment/lab space is needed)

whether the study uses deception ("Deception” occurs when participants are misinformed about
important aspects of the study, e.g., if they are led to believe that they are interacting with a
human being, when in fact they are interacting with a computer.)

confirmation that ethics approval exists for both the study design and any brain stimulation or
EEG methodologies

Before the presentation, download and complete the resource application form. The resource application

form sets out the resources required, the ethics number for the project, and whether deception is to be

used.

To sign up to give a project approval presentation, send a copy of your ethics approval, proof of insurance

(see Section 6 below), and this document (signed) to lab@econ.uzh.ch. Following the project approval

presentation, there will be a short discussion and question round. Should the project be approved, a Group

Leader will sign your resource application form.
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3 Scheduling and costs

Once your project has been approved, data collection time can be booked by sending a scanned copy of the
signed resource application form to lab@econ.uzh.ch. Please note that, for reasons of transparency and
documentation, this is the only method by which data collection time can be booked. Researchers should
book their data collection time and any additional room required for their experiment at least 3 weeks in
advance. Bookings are typically made on a first-come, first-served basis.

Researchers typically recruit their own test subjects and provide the necessary technical materials (e.g.,
archive media) themselves. If the SNS Lab recruits test subjects in accordance with the approved resource
application form, these services will incur an additional charge. Likewise, the use of any consumables in the
SNS Lab (e.g., tDCS electrodes, Emla Créme, EEG electrode caps, etc.) must be reimbursed in cash or in
kind, which will be discussed on a project-specific basis with the Group Leader who was initially contacted
to request use of the SNS Lab facilities.

External researchers are required to bring along their own laptop for running stimulus presentation
programs and to ensure compatibility with the SNS Lab setup prior to commencement of the study. While
SNS Lab engineers can provide initial technical advice, they will not be available throughout the course of
the study.

4 Operation of the lab equipment

The technical management of the SNS Lab and their deputies are responsible for the operation of the SNS
Lab. Their instructions must be strictly followed.

All users must familiarize themselves with the applicable guidelines (i.e., the USZ safety regulations, the
SNS Lab safety documentation, and the SNS Lab emergency procedures). All guidelines are available upon
request by emailing sns@econ.uzh.ch. Users are responsible for strict compliance with these regulations and
procedures.

In addition, all prospective users must take the on-site SNS Lab Safety Course (offered twice per year,
duration: approx. 1 hour). For more information about this course (including course dates), please contact us
at sns@econ.uzh.ch.

For general questions or for project-specific technical and organizational matters, users should contact the
technical management of the SNS Lab by email: sns@econ.uzh.ch.

5 Data protection and data backup

Users are only permitted to access their own research data. Users are obliged to protect sensitive
information from unauthorized access and to maintain confidentiality even after the end of the project.
Information may only be used and processed to the extent necessary for the fulfillment of the project.

Note that the SNS Lab is not responsible for backing up or storing the users’ research data. Research data
stored on the SNS Lab computers are deleted regularly, so the users themselves are responsible for backing
up all research data to separate data carriers immediately after running a session.

It is the responsibility of each project lead to ensure that his/her research data are backed up in a manner
that complies with the relevant ethics approval and the data protection policies of the University of Zurich.
It is the responsibility of each project lead and Group Leader to store his/her original data for the legally
required period of 10 years.
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6 Insurance coverage and liability

All external users must have their own insurance and provide proof of their insurance before the project
approval presentation.

All external users are liable for damage to patients, test subjects, users and equipment caused by
negligence or intent, incorrect operation of equipment or non-compliance with administrative instructions
or safety regulations by users. Otherwise, the general liability regulations of the University of Zurich
apply. Damage or malfunctions must be reported to the technical management of the SNS Lab. In the event
of gross violation of the regulations or the instructions of the SNS Lab, the SNS Group Leaders may
prohibit users from accessing the equipment for a limited or unlimited period of time.

7 Medical coverage

The USZ anesthesia team is available in case of emergency on a 24-hour basis, seven days a week, for
emergency assistance, under the number 2222. This emergency number is valid for the entire USZ and can
be found on every USZ telephone.

I hereby confirm that I have read and will comply with these guidelines.

Date:

Full name: Signature:
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